davem@homerhighway.com

FOIA
INFORMATION
Homer Township Road District: Road and Bridge Maintenance
Township Road Districts maintain over 71,000 miles of roads in Illinois - a full 53 percent
of all thoroughfares in the state. The Homer Township Road District serves
Unincorporated Homer Township and has an intergovernmental agreement to provide
service to the Village of Homer Glen.
Full-time Elected Officials: 1
Full-time employees: 2
Part-time employees: 0
Seasonal part-time: 0
FOIA Officers:
Brent Porfilio

General FOIA Information:
What is FOIA?
The Freedom ofinfmmation Act (FOIA) is a state statute that provides the public the
right to access government documents and records. The premise behind FOIA is that the
public has a right to know what the government is doing. The law provides that a person
can ask a public body for a copy of its records on a specific subject and the public body
must provide those records, unless there is an exemption in the statute that protects those
records from disclosure (for example: records containing infmmation concerning trade
secrets or personal privacy).
Who is subject to FOIA?
Public bodies are subject to FOIA. The judiciary is not subject to FOIA, but comt
records and proceedings generally are open to the public.
Who can file a FOIA request?
Anyone, any person, group, association, corporation, firm, paitnership or organization
has the right to file a FOIA request to any state or local public body, including any city,
township or county office.
HOW TO MAKE A FOIA REQUEST
I need information from a public body but I am not quite sure where to start or
what to request. What can I do?
If you would like to obtain infmmation from a public body, you should begin by writing
down a list of the information you are seeking. Then prepare a letter to that public body's
office. If you are not sure to whom to address the letter, contact the public body's main
office and request the contact information for the FOIA officer.
Your letter should include your name, your address, the date and a daytime phone

number so that the public body can contact you if they have any questions. Describe the
information you are seeking with sufficient detail so that the public body can find the
requested records. Providing as much infmmation as possible in your request on the
subject matter may expedite the public body's search process. You do not need to describe the document
specifically and accurately by the same name
the public body uses. As long as the public body understands what is being requested,
they must release that information, even if the requestor does not call it by the same name
the public body uses.
Public bodies cannot require that the public submit FOIA requests on a specific fmm or
in a specific format. Public bodies, however, can require that FOIA requests be
submitted in writing. Public bodies must accept requests by mail, personal delivery, fax,
e-mail, or other means available to the public body. Public bodies may accept oral FOIA
requests but are not required to do so.
Additionally, each public body must develop and make available upon request a list of
documents that the public body will immediately provide to a requester. Each public
body also must maintain a reasonably current list of all types or categories of records
under its control, and the list should be reasonably detailed in order to aid persons in
obtaining access to public records. This list must be available for inspection and copying.
What should I include in the FOIA request?
On your written request, include your name, address, the date and a daytime phone
number so that the public body can contact you if they have any questions. Provide as
much information as possible on the subject matter. This will help expedite the search
process.
How many days does the public body have to respond to my FOIA request?
A public body must respond to a FOIA request within 5 business days after the public
body receives the request. Day I of the 5-day timeline is the first business day after the
request is received by the public body. The date that the request was received by the
public body does not count as "Day I." That time period may be extended for an
additional 5 business days from the date of the original due date if:
- The requested info1mation is stored at a different location;
- The request requires the collection of a substantial number of documents;
- The request requires an extensive search;
- The requested records have not been located and require additional effort to find;
- The requested records need to be reviewed by staff who can determine whether
they are exempt from FOIA;
- The requested records cannot be produced without unduly burdening the public
body or interfering with its operations; or
- The request requires the public body to consult with another public body who has
substantial interest in the subject matter of the request.
If additional time is needed, the public body must notify the requestor in writing within 5
business days after the receipt of the request of the statutory reasons for the extension and
when the requested information will be produced.
When does the 5 business day time period start?
On the first business day after the public body receives the request.
FEES
Can the public body charge for copies?
Yes, but the fees are limited. For black and white, letter or legal sized copies (8 ½ x 11
or 11 x 17), the first 50 pages are free, and any additional pages can cost no more than 15
cents a page. For color copies or abnormal size copies, the public body can charge the
actual cost of copying.
Can a public body charge for electronic copies?
Yes, but only the actual cost of the recording medium. For example, if information is

